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Its important to understand we all have a responsibility to health and safety.
In every day activities we must ensure our job is safe and that requires
attention to even the smallest details.

This leaflet will explain how you can ensure your electrical safety in school by
conducting basic checks before you use appliances.

Even though the school has a dedicated member of staff to conduct formal visual and
electrical tests on appliances, it is up to the user to perform a visual check before they
use the equipment.

This is to ensure basic safety to the user!

When you come to use a electrical appliance
from a simple table lamp to a drill, it is up to you
as the user to give it a quick visual check.

Before you switch it on, check the following:

o The Plug,
o The Wiring,
o The Appliance Itself.

PLUG - check for any damage, for example:-
e |s the casing cracked or damaged.
o Are any of the conducting pins bent or missing?
o Are there any screws missing.
o Are there any signs or indications of overheating e.g. burn marks, scorching or
discoloration?
o |s the outer sheath of the cables effectively secured by the cable grip where it enters the

plug casing or any item of equipment.

CABLE - check for damage, for example:-

o Are there any joints or modification to the cable e.g. taped
joints etc

o Are there any cuts or abrasions (apart from very light
scuffing) to the outer cable sheath?

o Are there any coloured cable cores visible through the outer
sheath (cable covering).

o |s the cable ‘kinked’, knotted or irregular in places?

o Are there any loose or missing screws.

o |s there any evidence of over heating e.g. burn marks,
scorching or discolouration?

o Has the equipment been subjected to or used in conditions
wet, damp or hazardous environments.

CASE — Check for damage and cracks
e Has the appliance been tested and is it in date?
e Is there any cracks or damage to the appliance.
e Has the device recently been dropped?
e When the device is used, are there unusual noises or smells from the device?

All of these checks apply to extension reels and sockets too!

Every 2 years appliances around the school go under a full visual and electrical test by the schools PAT
test engineer. These tests are designed to indicate any underlying problems with the equipment like the
earth connection and the insulation. If any of the appliances fail, a red failed label will be attached to the
device and the fuse removed. It is an offence to plug in and use a device that has failed a electrical
safety test! Your dept head will make the decision whether or not have it repaired or replaced.

THE SCHOOL DOES NOT ALLOW THE USE OF EQUIPMENT THAT HAS BEEN BROUGHT IN FROM HOME!

If you require any advice or have noticed a safety problem with your equipment, contact the
PAT engineer Kieran Williams on Ext 128
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